
Core Services Documentation





Applicant Name:





SSN:





X





Determination of eligibility to receive assistance under WIA.





Date of Service:





X





Outreach, intake and orientation.





Date of Service:





X





Initial assessment.





Date of Service:





X





Job Search and placement assistance.





Date of Service:





Date of Service:





Employment statistics information: job listings, skills needed, demand occupations.





Date of Service:





Performance information and program cost information on eligible providers.





Date of Service:





Information on how the local area is performing on performance measures.





Accurate information on the availability of supportive services





Date of Service:





X





Date of Service:





Date of Service:





Information on filing for unemployment compensation.





Assistance in establishing eligibility for Welfare-to-Work activities and financial assistance.





Date of Service:





Follow-up services for not less than 12 months after the first day of employment (including job counseling)





Explanation of Service(s) Completed:





X





Applicant is unable to obtain and/or retain employment through core services and is in need of more intensive services.





Explain:





Partner Number:





Partner Signature





For Example:  Client attended a Rapid Response meeting at which he was oriented to the One-Stop and received information in regards to Unemployment Insurance.  He  registered with Job Service and was given help with his resume.  I completed an initial assessment and completed the eligibility assessment paperwork.





01/25/02





1/25/02





02/28/02





John Doe





123-45-6789





02/05/02





01/30/02





For Example:  Joe has attempted to find employment through the above core services but is unable to find work.  Joe has worked in a very narrow field for a very long time, he lacks a GED or HS diploma, and the labor market in this area does not offer him opportunities in the field that he has experience in.  I feel he based on these barriers that the client is in need of additional intensive services in order to obtain & retain a job.
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Signature of Case Manager
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Date of Service:





Employment statistics information: job listings, skills needed, demand occupations.





Date of Service:
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Date of Service:
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Accurate information on the availability of supportive services





Date of Service:











Date of Service:





Date of Service:





Information on filing for unemployment compensation.





Assistance in establishing eligibility for Welfare-to-Work activities and financial assistance.





Date of Service:





Follow-up services for not less than 12 months after the first day of employment (including job counseling)





Explanation of Service(s) Completed:











Applicant is unable to obtain and/or retain employment through core services and is in need of more intensive services.





Explain:





Partner Number:





Partner Signature










































































